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INTRODUCTION

The Inyo County Local Transportation Commission (ICLTC) Organization and Procedures Manual has
been developed to provide the following:
1.

Provide orientation and guidance for ICLTC Commissioners.

2.

Provide operational guidance for ICLTC procedures and activities to ensure for the efficient and
guideline compliant execution of ICLTC related business.

The State of California Business, Transportation and Housing Agency exercises the authority to
establish guidelines for the expenditure of funds by the ICLTC. The statutory guidelines applicable to
the ICLTC are as follows:
1.

Government Code (GC) Sections 29530 et seq.

2.

California Administrative Code (CAC) Sections 6600 et seq.

3.

Public Utilities Code (PUC) Sections 99200 et seq.

These guidelines, inclusive with the Transportation Development Act, have been incorporated into this
manual and where conflicts may arise with this manual and modified State guidelines in the future, the
State guidelines shall supersede those presented in this manual.
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INYO COUNTY LOCAL TRANSPORTATION COMMISSION (ICLTC)
I.

OVERVIEW

A.

History

The ICLTC was established pursuant to State Government Code Section 29535 on July 12, 1972, by
resolutions of the Inyo County Board of Supervisors and the Bishop City Council. This entity was then
designated as the transportation planning agency for Inyo County by the State Secretary of the Business,
Transportation and Housing Agency.
B.

Purpose

The ICLTC is authorized to act as the lead transportation planning and administrative agency for
transportation projects and programs in Inyo County. It is intended that the coordinated efforts of City,
County and State level representatives and their technical staff, through the ICLTC, will implement
appropriate solutions to address overall County transportation needs.
The primary duties of the ICLTC consist of the following:

C.

1.

Administration of Transportation Development Act (TDA) funds.

2.

Development and implementation of the Inyo County Regional Transportation Plan
(RTP).

3.

Preparation and implementation of the annual Overall Work Program (OWP).

4.

Review and comment on the State Transportation Improvement Program (STIP).

5.

The ICLTC is responsible for the preparation of the Regional Transportation
Improvement Program (RTIP), in collaboration with Caltrans, and submitted for adoption
by the California Transportation Commission (CTC).

6.

Review and prioritize grant applications for various funding programs.

ICLTC Membership

The ICLTC membership consists of three representatives appointed by the Inyo County Board of
Supervisors and three representatives appointed by the Bishop City Council. Terms of office shall be as
designated by the Inyo County Board of Supervisors and the Bishop City Council. The designating
authority, for each regular member it appoints, may designate an alternate representative to serve in
place of the regular member when that party is absent or disqualified from participating in a meeting of
the commission.
D.

Staffing
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Executive Director: The Executive Director of the ICLTC is appointed by the Inyo County Board of
Supervisors. The Executive Director is responsible for the general administration of ICLTC activities.
ICLTC Secretary: The ICLTC Secretary is appointed by the Executive Director to maintain records,
including meeting minutes and project files and to assist staff in preparation and dissemination of public
notices, agendas, agenda packets and other official business.
Technical Staff: Technical (engineering, legal and planning) staffing services for the ICLTC are
provided by Inyo County and the City of Bishop as needed.
E.

Advisory Forum

Inyo County Social Services Transportation Advisory Council (SSTAC): The SSTAC is an advisory
committee to the ICLTC addressing all transportation issues, including the transit needs of transit
dependent and transit disadvantaged persons. The SSTAC’s input shall be incorporated with and made
an integral part of the ICLTC’s annual “Unmet Transit Needs” hearing and findings process. The
representation requirements, terms of appointment and responsibilities of the SSTAC members are
found in Section 99238 of the Transportation Development Act, Statutes and California Codes of
Regulations.

II.

MEETINGS, QUORUMS, AGENDAS AND FEES

A.

Dates, Times and Locations of Meetings

Unless otherwise specified or amended, per Article 1, Section 5 of the ICLTC By-laws, the ICLTC will
meet on the third Wednesday of every month. ICLTC meetings are usually convened at 9:00 a.m. at the
City of Bishop Council Chambers, Bishop, California; except, the meetings convened in the first month
of each quarter (January, April, July and October) which are scheduled to be conducted in Independence
or other location in a southerly community in the County. The Chairperson of the ICLTC will confirm
the designated meeting date and location of each ICLTC public hearing.
The chairperson of the ICLTC, at the recommendation of the Executive Director, may cancel the next
regularly scheduled ICLTC meeting for the following reasons:
1.
2.

Lack of availability of ICLTC members to constitute a quorum.
Lack of agenda items to justify the time and expense to hold a regularly scheduled
ICLTC meeting.

The Executive Director will notify each Commissioner and the media of the meeting cancellation at
least forty-eight (48) hours prior to the scheduled meeting time.
B.

Quorums
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Any four or more Commissioners in attendance at an ICLTC meeting shall constitute a quorum. All
actions taken by a quorum at a noticed meeting shall be binding and carry the full force and effect of the
ICLTC. All Commissioners and designated Alternates are subject to the provisions of the Brown Act.
C.

Attendance by Alternate Commissioners

When an active Commission member becomes aware that he or she will be unable to attend a
Commission meeting, he or she shall notify the ICLTC Secretary. The ICLTC Secretary shall notify the
alternate to fill the vacancy for the meeting involved. City alternates may not fill a County vacancy and
County alternates may not fill a City vacancy.
D.

Agendas

Deadline for Submission of Agenda Items: All items, with support materials, to be placed on the
agenda shall be presented to the Executive Director of the ICLTC no later than noon, seven calendar
days prior to the respective ICLTC meeting date. Any items that require comments, analysis, legal
review, etc. need to be submitted at least two weeks prior to the meeting depending on its complexity.
Agenda Support Material Requirements: In order for an item to be placed on any agenda, the
following materials are to be submitted to the ICLTC Executive Director:
1.

The exact title of the agenda item.

2.

A brief report explaining the agenda item, the desired action of the ICLTC and a notation
of any related staff reports and/or documents to be included in the ICLTC packets.

3.

Sufficient copies of the reports and any staff reports and/or documents which are to be
included in the ICLTC packets.

Development and Dissemination by the Director of the Final Agenda: The Executive Director of the
ICLTC shall be responsible for assembling and disseminating the final ICLTC agenda and packets.
These complete packets will be sent to all ICLTC members and the Caltrans District 9 Director and
Transportation Planning Branch no later than five (5) days prior to the respective meeting.
E.

Fees

There are no fees paid to the Commissioners at this time. Periodically, the Commission may review its
fee schedule and adjust or initiate the fees accordingly.

III.

MAJOR ADMINISTRATIVE AND PLANNING FUNCTIONS

A.

Administrative Functions

Administration of Transportation Development Act (TDA) Funds: The ICLTC is responsible for
the allocation, payment and proper record keeping associated with the TDA and its funding mechanisms.
The TDA addresses two major funding sources: the Local Transportation Fund (LTF) and the State
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Transit Assistance Fund (STA). TDA funds can be utilized by the City of Bishop and the County of
Inyo for transportation planning expenses related to administering the TDA, pedestrian and bicycle
facilities, transit systems, and/or for street and road projects. STA funds are allocated to the transit
operators and are a second source of TDA funding for transportation planning and mass transportation
purposes. STA funds may not be allocated to fund administration or streets and road projects. Use of
these funds is described further in Section IV.
Oversight of County Federal Transit Administration (FTA) Grants: The ICLTC is also responsible
for the general oversight and coordination of FTA, 49 U.S.C. Chapter 53, Sections 5313(b), 5310 and
5311 projects generated within the County. These grants provide funding for transit planning and/or
capital and/or operating costs associated with both elderly/handicapped and public transportation
programs. Applicants must comply with all the regulations and administration procedures pertinent to
FTA Grant requirements as specified by the State agency. The ICLTC reviews such grant applications
in order to make several findings related to the type of clientele being served by each program, the
extent to which such programs have coordinated services with other transportation providers and
whether or not the services provided are consistent with the Regional Transportation Plan (RTP). Use of
these funds is described further in Section IV.
Administration of State and Regional Transportation Planning Funds: The ICLTC is also
responsible for the administration of State Planning Assistance funds which are allocated to the County
for transportation planning purposes. These funds are also known as Transportation Planning and
Development (TP&D) account funds. Each year the Commission is allocated a formula determined
amount of these funds and is eligible to compete for an additional amount of discretionary funds.
B.

Planning Functions

Regional Transportation Plan (RTP): Chapter 2.5 of Title 17 of the California Government Code
requires each Regional Transportation Planning Agency (RTPA) to prepare, or have prepared, a RTP.
Updated RTPs are required to be submitted to the California Transportation Commission (CTC) and
Caltrans by November 1st, every four (4) years in even numbered years.
Regional Transportation Improvement Program (RTIP): The State Legislation approved in 1989
per AB471/SB300 requires all RTPAs to prepare and submit an RTIP to the CTC by December 1st of
odd numbered years. Guidelines for the development of RTIPs were dopted by the CTC in June 1990.
Each RTIP shall cover the same seven year period to be addressed by the ensuing STIP.
Overall Work Program (OWP): The OWP is the ICLTCs means of securing funding and staffing in
order to create, implement and expand upon those policies and actions outlined in the RTP. Maintaining
an up-to-date OWP is critical to the ICLTCs functioning as the regional planning agency and must be
adopted annually before July 1st.
Social Services Transportation Action Plan: The Social Services Act, specifically Sections 15973,
15975 and 15975.1 of the Government Code, requires that each Planning Agency develop: 1) an
inventory of all Social Service Transportation Programs within its jurisdiction and 2) an action plan
describing how to effectively and efficiently consolidate such services to the greatest extent possible.
The inventories must be updated every four years and the action plan must be updated every two years.
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This plan is useful in ICLTC review of FTA grant proposals and when making required findings prior to
approving annual claims for LTF and STA funds.
IV.

FUNDING MECHANISMS, APPLICATION/CLAIM PROCEDURES AND AUDITS

The following Sections A through F have been established by the guidance presented in the
Transportation Development Act (TDA) Manual.
A.

Administration of Transportation Development Act (TDA) Funds
1.

Allocation Priorities: Before any allocation is made for a purpose not directly related to
administrative duties required by the Act, public transportation services, specialized
transportation services or facilities provided for the exclusive use of pedestrians and
bicyclists, the requirements contained in the most current ICLTC Unmet Transit Needs
Determination Procedure Manual must be satisfied. See Appendix ‘B’.

The ICLTC shall make allocations from the TDA Fund annually in accordance with the following
priorities:

B.

1.

To the ICLTC, such sums as are necessary to meet its expenses in the performance of the
administrative duties assigned under the Act.

2.

Thereafter, up to two percent (2%) of the remaining available funds county-wide may be
set aside to be allocated for pedestrian and bicycle facilities anywhere in the County.

3.

Thereafter, up to five percent (5%) of the remaining funds may be set aside to be
allocated under Article 4.5 of the Act for “community transit services, including such
services for those, such as the disabled, who cannot use conventional transit services.”
Claims may be filed under Article 4.5 of the Transportation Development Act.

4.

Thereafter, to operators of public transportation systems, such monies as are approved by
the ICLTC for claims presented pursuant to Article 4 Section 99260 of the P.U.C. Code;
and to applicants contracting for public transportation services in accordance with Article
8 Section 99400(c).

5.

Thereafter, to the County of Inyo and the City of Bishop such monies (up to and
including the apportionment allowed based on the latest department of Finance figures)
approved by the ICLTC for claims presented pursuant to Article 8, Section 99400(a)
involving projects for local streets and roads including facilities provide for exclusive use
by pedestrians and bicyclists.

Claims Procedures

Claims against the ICLTC Local Transportation Fund (LTF) and the State Transit Assistance Fund
(STA) shall be submitted annually in accordance with the following procedures and time sequence. No
monies shall be allocated from the fund by other governmental agencies except the ICLTC.
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1.

Prior to February 1st, the County Auditor shall furnish the ICLTC an estimate of local
transportation funds which will be available for the ensuing fiscal year.

2.

Prior to March 1st, the ICLTC shall determine the amount of funding which will be
allocated in the ensuing year for administrative and planning services, if any.

3.

Prior to the third Wednesday in May of each year, any applicant seeking to expend LTF
or STA monies during the ensuing fiscal year shall submit a claim, or claims, to the
Executive Director of the ICLTC on the forms set forth herein as Appendix “C.”

4.

On the third Wednesday in May of each year, the ICLTC shall hold a public hearing to
obtain citizen input regarding unmet transit needs. The ICLTC Social Services
Transportation Advisory Council (SSTAC) will be invited and encouraged to be present
and participate at this public hearing.

5.

Prior to the third Wednesday in June of each year, the Executive Director shall submit to
the ICLTC a written report addressing all claims received with an analysis and
recommendation on each claim.

6.

During its regular June meeting of each year, the ICLTC will announce its findings to all
interested parties and consider claims for streets and roads projects.

7.

Prior to July 1st, annually, the ICLTC shall announce allocations for each claimant.
a. All allocations shall be made by ICLTC resolution.
b. Each allocation resolution shall present a finding that the proposed expenditure is not
in conflict with the latest Inyo County Regional Transportation Plan. In addition,
allocation resolutions for STA monies shall present the mandatory findings required
by Section 6754 of the TDA.
c. Funds may be reserved for specific capital projects for up to three years in the future.

8.

Allocations or reserves may be revised or rescinded during the fiscal year, but only under
one of the following conditions:
a. If the allocation is repealed.
b. If the claimant is not spending the funds properly.
c. If the estimate of expenses was not accurate.
d. If needs differ because of changed circumstances.
e. If the claimant has deferred revenues from the previous Fiscal Year.

9.

Prior to July 1st each year, the Executive Director shall prepare and forward to the County
Auditor one allocation instruction for each claimant to advise the Auditor of the time and
nature of the payment. Each instruction shall include all of the following:
a. A copy of the authorizing ICLTC resolution.
b. An identification number.
c. The date of the instruction.
d. The fiscal year of the allocation.
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e. The section of the Act authorizing the expenditure.
f. The terms and conditions of payment.
g. If the payment is to be from reserved funds, the name of the capital project shall be
provided.

C.

Federal Transit Administration (FTA) Grants

The ICLTC reviews and ranks 49 U.S.C. Chapter 53, Sections 5313(b), 5310 and 5311 projects
generated within the County. Using a scoring system provided by Caltrans, the ICLTC examines each
grant application and assigns a numerical score which reflects the quality of the application. These
scores are then forwarded to Caltrans for final statewide ranking and disposition to FTA. Examples of
uses of these funds include the purchase of buses and special vans to transport handicapped individuals.
Additional procedures applicable to FTA grants exist as follows:
a. All 5310 applications are sent directly to Caltrans Headquarters for review and
recommendations.
b. 5311 applications are prepared by ICLTC staff and/or Inyo-Mono Transit and are
subject to approval by the ICLTC prior to review by the Caltrans District Office.
Caltrans District and Headquarters staff. Caltrans District and Headquarters staff
provide recommendations and approval before these applications are considered for
funding.
c. Section 5311(f) applications are subject to advisory committee review prior to
consideration of approval. These reviews and approvals are subject to the provisions
of the publication “Section 5311 Handbook and Guide, April 2002, California
Department of Transportation, Division of Mass Transportation.”
D.

State and Regional Transportation Planning Funds

These funds are available to the ICLTC for planning purposes. Examples of planning tasks eligible for
these funds include the preparation of the Overall Work Program (OWP) and the Regional
Transportation Plan (RTP).
E.

Annual Report to the Secretary

Prior to October 1st, the Executive Director of the ICLTC shall, on the forms provided, submit to the
Secretary an annual report which shall include:
1. The County Auditor’s estimate of the monies available for allocation.
2. A list of the initial allocations for the current fiscal year, and of the final allocations
for the previous year, identified by claimant and purpose.
3. A summary of the LTF for the previous fiscal year.
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4. A summary of problems and proposed solutions to problems caused by the Act or the
rules and regulations.
F.

V.

Audits
1.

Annually and within 180 days after the end of the fiscal year, the Inyo County Auditor
shall submit a report of a fiscal audit of the County Local Transportation Fund and the
State Transit Assistance Fund to the ICLTC and to the Secretary. The audit shall be
conducted by the State Controller, a certified public accountant, or public accountant.

2.

The ICLTC shall transmit to the Secretary annually, within twelve months of the end of
the fiscal year, a report of an audit of its fiscal accounts made by an independent entity.

3.

The ICLTC shall every three years transmit to the Secretary a performance audit report
made by an independent entity.

4.

The ICLTC is responsible to ensure that all claimants submit fiscal and compliance audits
to the Secretary within 180 days after the close of the fiscal year. An extension of 90
days may be granted by the ICLTC.

5.

Based on the audit received from claimants; the ICLTC shall, if necessary, revise the
current year allocation by subtracting deferred revenues from the previous fiscal year.

6.

Operator claimants are also required to furnish performance audits triennially.

6.

The Executive Director will report audit findings and recommended appropriate actions
to the ICLTC. In addition, quarterly financial reports will be presented to the LTC for
review.

SUMMARY OF IMPORTANT DATES AND ACTIVITIES

January 10

State Controller submits estimates of STA dollars to be available in the
ensuing fiscal year.

February 11

County Auditor submits estimates of LTF dollars to be available in the
ensuing fiscal year.

March 1

Draft OWP submitted to Caltrans.

April 1
(Even numbered years)

CTC adopts STIP.

May ICLTC Meeting

Unmet Needs Hearing. Social Services Transportation Advisory Council
presents recommendations for unmet needs hearing.

June ICLTC Meeting

Unmet Needs Determination.
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June 30
(triennially)

The ICLTC submits a performance audit to the Director of Caltrans.

Before July1

ICLTC adopts OWP for the next fiscal year and transmits copies to Caltrans
with application for State and Regional Transportation Planning Funds.

December 1
(even numbered years)

Updated RTP submitted to the CTC and Caltrans every four years.
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APPENDIX A
INYO COUNTY LOCAL TRANSPORTATION COMMISSION
UNMET TRANSIT NEEDS DETERMINATION PROCEDURES
MANUAL

EXECUTIVE SUMMARY
In order to make its findings in a manner that will satisfy the requirements of the Transportation
Development Act, the Inyo County Local Transportation Commission must:
I.

Inventory identifiable transit-dependent groups
A.

II.

“Transit-dependent groups” should include, but not be limited to,
the elderly, young, handicapped, and poor.

Inventory all existing transit systems
A.

All public and private systems serving the general public or special
groups.

B.

Paratransit systems.

III.

Identify and develop potential alternative transit system improvements.

IV.

Consider all available information, including information presented at a
mandatory public hearing.

V.

Make findings as to:

VI.

A.

Whether there are any “unmet transit needs”.

B.

Whether such needs, if they exist, can be “reasonably met”.

Document the findings made in a report of public record and incorporate the
findings into the Regional Transportation Plan, if necessary, by timely adoption,
amendment, or supplement.
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DETERMINATION OF
UNMET TRANSIT NEEDS

SCHEDULE OF EVENTS
Claims against the ICLTC Local Transportation Fund (LTF) and State Transit Assistance Fund (STAF)
shall be submitted annually in accordance with the following procedures and time sequence:
1.

Prior to February 1 of each year, the County Auditor shall furnish the ICLTC
an estimate of local transportation funds which will be available in the ensuing fiscal
year.

2.

Prior to March 1 of each year, the ICLTC shall determine the amount of LTF
monies which will be allocated in the ensuing year for administrative and planning
services, if any.

3.

Prior to the third Wednesday in May of each year, any applicant seeking to
expend LTF or STAF monies during the ensuing fiscal year shall submit a claim, or
claims, to the Executive director of the ICLTC on the form set forth herein as “Exhibit
A”.

4.

On the third Wednesday in May of each year, the ICLTC shall hold a public
hearing to obtain citizen input regarding unmet transit needs.

5.

Prior to the third Wednesday in June of each year, the Executive Director shall submit a
written report with an analysis and recommendation on each claim to the ICLTC.

6.

During its regular meeting (the third Wednesday) in June of each year, the
ICLTC will announce its findings to all interested parties and consider claims for streets
and road purposes.

7.

Prior to July 1, annually, the ICLTC shall announce allocations for each claimant
and issue allocation instructions to the County Auditor.
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INTRODUCTION
The purpose of this manual is to provide the Inyo County Local Transportation Commission (ICLTC),
which is the Transportation Planning Agency for Inyo County, and the public with a procedure for
identifying “UNMET TRANSIT NEEDS” and a basis for determining if any of the identified unmet
transit needs are “REASONABLE TO MEET”.
REQUIREMENTS
Section 6658 of Article 5 of Title 21 of the California Administration Code requires that before any
allocation is made for a purpose not directly related to public transportation services, specialized
transportation services, or facilities provided for the exclusive use of pedestrians and bicyclists, the
transportation planning agency shall have taken the following actions:
1.

2.

The transportation planning agency shall ensure that the following factors have
been considered in the transportation planning process:
a.

The size and location of identifiable groups likely to be dependent
upon transit Such groups should include but not necessarily be limited to the
elderly, the handicapped, and the poor.

b.

The adequacy of existing public transportation services and specialized
transportation services, including both privately and publicly provided services

c.

Potential alternative public transportation and specialized transportation
services and service improvements that would meet all or part of the travel
demands.

The transportation planning agency shall hold a public hearing to receive
testimony identifying or commenting on unmet transit needs that may exist and that
might be reasonable to meet by establishing or contracting for new public transportation
or specialized transportation services or by expanding existing services. Notice of public
hearing shall be published in a newspaper of general circulation at least thirty (30) days
in advance of the hearing, and the notice shall specify unmet transit needs within the
jurisdiction of the claimant. In addition, the agency shall notify the persons and
organizations that may have an interest in the subject of the hearing.

3. The transportation planning agency shall determine its definitions of the terms “unmet transit
needs” and “reasonable to meet” which shall be documented by resolution or within the
minutes of the agency.
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4.

The transportation planning agency shall, after consideration of all available
information, including that presented at the public hearing, adopt by resolution its
finding. The finding shall be one of the following:
a.

That there are no unmet transit needs,

b.

That there are no unmet transit needs that are reasonable to meet, or

c.

That there are unmet transit needs that are reasonable to meet.

The determination as to whether any unmet transit need is reasonable to meet shall be made with
reference to the agency’s definition of “reasonable to meet” and not by comparison of unmet transit
needs with streets and road needs. The resolution shall make specific reference to the efforts undertaken
in the transportation planning process to identify any potential unmet transit needs.
If the second finding is made (that there are no unmet transit needs that are reasonable to meet), the
resolution shall specify why the unmet transit needs are not reasonable to meet, making reference as
appropriate to supporting documentation and to the transportation planning agency’s definition of
“reasonable to meet”.
If the third finding is made (that there are unmet transit needs that are reasonable to meet), then the
unmet transit needs shall be funded before any allocation is made for streets and roads. If the finding is
inconsistent with the Regional Transportation Plan, then the transportation planning agency shall resolve
the inconsistency by timely amendment or supplement to the Plan.
Upon adoption of a finding that there are no unmet transit needs or that there are no unmet transit needs
that are reasonable to meet, the transportation planning agency may allocate funds for local streets and
roads provided that the allocation does not become effective within twenty (20) days after
acknowledgement of receipt by the Secretary of documentation of the finding. The transportation
planning agency shall, in any case, submit the documentation before August 15 of the fiscal year of the
allocation or within ten (10) days after the adoption of the finding, whichever is later. The
documentation shall include all of the following:
(a)

A copy of the notice of hearing and proof of publication and a statement of the
actions taken to encourage citizen participation.

(b)

A copy of the resolution or minutes documenting the transportation planning
agency’s definitions of “unmet transit needs” and “reasonable to meet”.

(c)

A copy of the resolution adopting the unmet needs findings.
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PROCEDURE
In order to fulfill the preceding requirements, the following process will be followed. This process shall
be iterated on a yearly basis beginning in Spring, 1982. Should the requirements, as mandated by the
Transportation Development Act (TDA) change, then these procedures will be modified accordingly and
adopted by the ICLTC.
the Inyo County Local Transportation Commission shall ensure that the following items are considered:
1.

The size and location of identifiable groups likely to be dependent upon transit.
Historically, certain citizen groups have been found to be potentially more dependent
upon transit than others. 2000 census data and other up-to-date information will be used
to identify the size and location of potential groups.

2.

The adequacy of existing public transportation services and specialized
transportation services.
Existing services will be inventoried, routes and schedules analyzed, to ascertain their
adequacy and type. Services no longer in existence will be analyzed to determine the
reason for their non-existence.

3.

Potential alternative public transportation and specialized transportation
services and service improvements that would meet all or part of the travel demands.
If necessary, would it be feasible to expand existing service? Could specific
modifications be made to existing equipment or amenities added to facilities?

The Inyo County Local Transportation Commission shall hold a public hearing(s) to receive testimony
regarding unmet transit needs on the date of their regularly scheduled meeting in May of each year.
Notice of the meeting(s) shall be published twice in local newspapers, the first notice being published at
least thirty (30) days prior to the meeting date.
Two (2) weeks in advance of publication of the first notice, persons and organizations that may have an
interest in the subject of the hearing shall be notified by letter informing them of the impending hearing
and the time, location, and reason for its being held.
The Inyo County Local Transportation Commission defines and adopts the terms “UNMET TRANSIT
NEED” and “REASONABLE TO MEET” as follows:

ICLTC UNMET TRANSIT NEEDS DETERMINATION
PROCEDURAL MANUAL
PAGE 5

Unmet Transit Need
An unmet transit need exists if an individual or individuals of any age or physical condition are unable
to transport themselves from one location to another. Documentation regarding the unmet need and the
person’s residential address must be provided in a letter addressed to the Executive Director of the
ICLTC or by testimony at a public hearing held for the purpose of determining unmet transit needs. An
unmet transit need is, at a minimum, those public transportation or specialized transportation services
that are identified in the Regional Transportation Plan and that have not been implemented or funded.
Reasonable to Meet
A documented unmet transit need is reasonable to meet if:
A service can be provided which meets a minimum farebox of 10% of
operating costs; and,
a.

It is transit service for essential intra-county purposes which are defined as
medical or dental services, shopping, employment, personal business, or social service
appointments; or

b.

It is transit service for essential inter-county purposes which purposes are
defined as medical or dental services or social service appointments not available in this
county or the out-of-county destination is the closest location where the services are
available to the origin of the trip; and,

the origin and/or destination of the trip are within two miles of the established area of operation or
cohesive community.
In addition to the above definitions, it is reasonable for a person boarding a transit vehicle to expect that
vehicle to travel the most direct route, practicable with normal operating procedures, to its destination.
The public hearing will mark the end of the period that the ICLTC will receive claims of unmet transit
needs. Prior to the regular June meeting of the ICLTC, a finding will be made by the ICLTC regarding
each documented claim of an unmet transit need. These findings along with supporting documentation
shall be contained in a report prepared for that purpose. The findings will be announced and the report
available for inspection at the June meeting of the ICLTC.
There shall be an implementation period of two years for a new route identified through the Unmet
Transit Needs Determination process to allow the route to become established. That is, new routes shall
have two years to reach the minimum farebox ratio.
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The documentation contained in the findings report shall include, but not be limited to:
1.

A copy of the notice of hearing and proof of publication and a statement
of the actions taken to encourage citizen participation.

2.

A copy of the resolution or minutes documenting the transportation
planning agency’s definitions of “unmet transit needs” and “reasonable
to meet”.

3.

A copy of the resolution adopting the unmet needs finding.

Upon adoption of the findings report, claims will be received by the ICLTC for use of any remaining
Local Transportation Funds for streets and road purposes.
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APPENDIX B
Forms – Request for Allocation of Funds

Amended June 16, 2010
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CLAIM FOR TDA FUNDS

TO:

Inyo County Local Transportation Commission
Attention: Executive Director
PO Drawer Q
Independence, CA 93526

REQUEST FOR ALLOCATION OF TRANSPORTATION DEVELOPMENT ACT (TDA)
FUNDS FOR TRANSIT RELATED PURPOSES - FISCAL YEAR __________

1.

THIS REQUEST IS FOR AN ALLOCATION OF:
$ __________________________ LOCAL TRANSPORTATION FUNDS

$ __________________________ STATE TRANSIT ASSISTANCE FUNDS

2.

NAME OF CLAIMANT: ____________________________________________
NAME AND TITLE OF
CONTACT PERSON: _____________________________________________
ADDRESS:

3.

_____________________________________________

THE ABOVE CLAIMANT DECLARES THE FOLLOWING:

A.

That we are eligible to receive TDA funds.

B.

That the proposed expenditures are in conformity with the latest Regional
Transportation Plan adopted by the ICLTC and the rules and
regulations as set forth in the latest update of the TDA.

C.

That we have (or will) submitted to a fiscal audit of any TDA funds
received during the past fiscal year.

D.

That we are eligible to receive ___________% of the total Inyo
County TDA allocation based on the current population split between the County
and City of Bishop as estimated by the latest State Department of Finance figures.
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E. That we received a satisfactory terminal inspection from the California Highway
Patrol within the past 13 months, which evidences are compliance with Section
1808.1 of California Vehicle Code.
F.

4.

That these funds will be used for purposed as specified in
Article ____________, Section _____________ of the TDA as follows:

THE AMOUNTS REQUESTED FOR THE UPCOMING FISCAL YEAR ARE:

LTF

STA

1ST Quarter

$___________________

$___________________

2nd Quarter

$ __________________

$___________________

3rd Quarter

$ __________________

$___________________

4th Quarter

$ _________________

$___________________

$__________________

$___________________

TOTAL

Signed: _________________________________________

Title: ___________________________________________

Date: ___________________________________________
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TO:

Inyo County Local Transportation Commission
Attention: Executive Director
PO Drawer Q
Independence, Ca 93526

REQUEST FOR ALLOCATION OF TRANSPORTATION DEVELOPMENT ACT (TDA) FUNDS
FOR TRANSIT-RELATED PURPOSES FISCAL YEAR ________________
1.

THIS REQUEST IS FOR AN ALLOCATION OF: ( ) LOCAL TRANSPORTATION
FUNDS
( ) STATE TRANSIT
ASSISTANCE FUNDS

2.

NAME OF TRANSIT SERVICE: ____________________________________________
NAME OF CONTACT PERSON: ___________________________________________

3.

ADDRESS:

____________________________________________

TELEPHONE #:

___________________________________________

THE ABOVE CLAIMANT IS QUALIFIED TO RECEIVE FUNDS UNDER
ARTICLE __________, SECTION ____________ OF THE TRANSPORTATION
DEVELOPMENT ACT.
HAS THE ABOVE CLAIMANT RECEIVED ANY TDA FUNDS DURING THE PAST
FISCAL YEAR?
( ) YES
( ) NO
THE ABOVE CLAIMANT MADE A REASONABLE EFFORT TO IMPLEMENT
RECOMMENDATIONS MADE BY THE ICLTC. ( ) YES
( ) NO
ICLTC Staff completed this box. Initials

ARE THE PROPOSED EXPENDITURES IN CONFORMITY WITH THE INYO COUNTY
REGIONAL TRANSPORTATION PLAN? ( ) YES ( ) NO
4.

5.

AMOUNT REQUESTED FOR THE UPCOMING FISCAL YEAR (OR YEARS):
DIRECT ALLOCATION:

__________________________________________

RESERVE FUNDS:

__________________________________________

OTHER:

__________________________________________

THESE FUNDS WILL BE USED FOR PURPOSES AS SPECIFIED IN
ARTICLE ________, SECTION ________ AS FOLLOWS:
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6.

PROJECTED REVENUES AND EXPENDITURES:

PRIOR FY

REVENUES
EXPENDITURES
FARES
OTHER
OPERATIONS MAINTENANCE CAPITAL
(identify by source)
__________ __________ __________
____________
____________

PENDING FY __________ __________

__________

____________

____________

7.

EFFICIENCY STANDARDS REQUIRED UNDER SECTION 99314.6 OF THE PUBLIC
UTILITIES CODE WERE VERIFIED PRIOR TO THE ALLOCATION OF STA FUNDS.*

8.

IF OPERATING BUDGET SHOWS AN INCREASE OVER PRECEDING YEAR,
PLEASE IDENTIFY INCREASES: *

9.

IF THERE IS A SUBSTANTIAL INCREASE OR DECREASE IN SCOPE OF
OPERATION SINCE PRECEDING YEAR, PLEASE IDENTIFY; *

10.

IF THERE IS A SUBSTANTIAL INCREASE OR DECREASE IN CAPITAL
BUDGET PROVISIONS SINCE PRECEDING YEAR, PLEASE IDENTIFY: *

11.

PLEASE DESCRIBE THE SERVICE YOU PROVIDE INCLUDING ROUTES,
METHOD OF OPERATION, CUSTOMERS, NUMBER OF PATRONS
SERVED ETC.: *

12.

ATTACH A COPY OF PROPOSED BUDGET FOR PENDING FISCAL YEAR.

13.

ATTACH COPIES OF ANY CONTRACTS UPON WHICH PROVISIONS OF
YOUR SERVICE DEPENDS.

14.

ADDITIONAL COMMENTS: *

*

Attach additional sheets as necessary.

Signed:

______________________________

Title:

______________________________

Date:

______________________________
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CLAIM FOR TDA FUNDS – ARTICLE 3
BICYCLE AND PEDESTRIAN FACILITIES
TO:

I.

Inyo County Local Transportation Commission
Attention: Executive Director
PO Drawer Q
Independence, CA 93526
General Information and Instructions

A. Eligible Claimants: The County of Inyo and the incorporated City of Bishop.
B. Filing Deadline: Article 3 claims must be filed on or before November 1. A claim will not be
considered until all forms, documents and supporting information have been received at the
offices of the Inyo County Local Transportation Commission.
C. Claim Guidelines: Claims shall be filed in accordance with California Public Utilities Code
Section 99234, associated California Department of Transportation administrative regulations
and the Transportation Development Act.
D. Claim Format: Claims shall be filed on the forms prescribed by the Inyo County Local
Transportation Commission.
E. Funding Priorities: First priority projects will by default be scored higher than second priority
projects.
First Priority: Bicycle storage racks and lockers, maintenance of bicycle and/or pedestrian
facilities, bicycle and pedestrian signage, bicycle and pedestrian maps, matching funds for eligible
project components, and any type of bicycle or pedestrian facility project that can be
demonstrated to not be eligible for other types of funding.
Second Priority: Other bicycle and transportation related projects eligible for funding under
California Public Utilities Code Section 99234.
F. Scoring Criteria: To rate the bicycle and pedestrian applications, the Inyo County Local
Transportation Commission will use the above described priorities and the Regional
Transportation Plan Table 4.6 Non-Programmed Project Selection Criteria (See
http://www.inyoltc.org/pdfs/rtp/rtp.pdf). If appropriate, include the Average Daily Traffic,
information on the presence or severity of accidents, Pavement Condition Index rating, reason
for the project (does it increase connectivity and if so, to what?), how the project fits with
funding availability, relation to transit system, and whether the project involves other partners.
G. Claimant Requirements: Claimants may pursue one hundred (100) percent of the available
TDA Bicycle and Pedestrian Account funds (Contact LTC staff to find out the current fund
amount). Projects, or project components, must be completed within three (3) years of funding
allocation. If the project is not completed within three (3) year time period, the funding
allocation will lapse; and any funding disbursed for the project will be refunded to the Inyo
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County Local Transportation Commission and added to the unallocated funding pool. The
funding will be reallocated in the next program funding cycle.
II.

Claim Form

REQUEST FOR ALLOCATION OF TRANSPORTATION DEVELOPMENT ACT (TDA)
FUNDS UNDER ARTICLE 3 FOR BICYCLE AND PEDESTRIAN RELATED PURPOSES - FISCAL
YEAR ______________

1.

THIS REQUEST IS FOR AN ALLOCATION OF:
$ __________________________ LOCAL TRANSPORTATION FUNDS

2.

NAME OF CLAIMANT: ____________________________________________
NAME AND TITLE OF
CONTACT PERSON: _____________________________________________
ADDRESS:

3.

_____________________________________________

PROJECT DESCRIPTION: ________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

4.

LOCATION: ____________________________________________________________
________________________________________________________________________

5.

When will the project be completed? __________________________________________

6.

What agency is responsible for maintenance of this project? _______________________:

7.

Budget:
Design and Engineering

$ ______________________

Construction

$ ______________________

Equipment and Installation

$ ______________________
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Other (Specify) ____________________________
8.

4.

$ ______________________

THE ABOVE CLAIMANT DECLARES THE FOLLOWING
A.

All funds will be expended in compliance with the requirements of Public
Utilities Code Section 99234, and applicable California administrative
regulations.

B.

That the proposed expenditures are in conformity with the latest Regional
Transportation Plan adopted by the ICLTC.

THE AMOUNTS REQUESTED FOR THE UPCOMING FISCAL YEAR ARE:

LTF
1ST Quarter

$___________________

2nd Quarter

$ __________________

3rd Quarter

$ __________________

4th Quarter

$ _________________

TOTAL

$__________________

Signed: _________________________________________

Title: ___________________________________________

Date: ___________________________________________
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CLAIM FOR TDA FUNDS
STREETS AND ROADS

TO:

Inyo County Local Transportation Commission
Attention: Executive Director
PO Drawer Q
Independence, CA 93526

REQUEST FOR ALLOCATION OF TRANSPORTATION DEVELOPMENT ACT (TDA)
FUNDS FOR STREETS AND ROADS RELATED PURPOSES - FISCAL YEAR __________

1.

THIS REQUEST IS FOR AN ALLOCATION OF:
$ __________________________ LOCAL TRANSPORTATION FUNDS

2.

NAME OF CLAIMANT: ____________________________________________
NAME AND TITLE OF
CONTACT PERSON: _____________________________________________
ADDRESS:

3.

4.

_____________________________________________

THE ABOVE CLAIMANT DECLARES THE FOLLOWING:

A.

That we are eligible to receive TDA funds.

B.

That the proposed expenditures are in conformity with the latest Regional
Transportation Plan adopted by the ICLTC and the rules and
regulations as set forth in the latest update of the TDA.

C.

That we have (or will) submitted to a fiscal audit of any TDA funds
received during the past fiscal year.

D.

That we are eligible to receive ___________% of the total Inyo
County TDA allocation based on the current population split between the County
and City of Bishop as estimated by the latest State Department of Finance figures.

E.

That these funds will be used for purposed as specified in
Article ____________, Section _____________ of the TDA as follows:

THE AMOUNTS REQUESTED FOR THE UPCOMING FISCAL YEAR ARE:
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LTF
1ST Quarter

$___________________

2nd Quarter

$ __________________

3rd Quarter

$ __________________

4th Quarter

$ _________________

TOTAL

$__________________

Signed: _________________________________________

Title: ___________________________________________

Date: ___________________________________________
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